	1.
	Establishing chemistry first thing in the interview is extremely important.  People hire people they like.

	

	2.
	What are the duties and responsibilities of the position I’m applying for?  This is an ice-breaker question.  You want to get a “day in the life”.

	

	3.
	What are the short and long-term goals set for the person in this position?                                                            (1st week, 1st month, 1st project, etc.)

	

	4.
	What obstacles might prevent me from either reaching or completing these goals?

	

	5.
	What characteristics are you looking for in the candidate you want to hire?  Listen to their response, take good notes, and then go through your background and explain why you’re a good fit.

	

	6.
	You told me you’re looking for x, y, z – it appears I match up extremely well, do you have any concerns about my ability to be successful for you?  Probing for concerns is critical! 

	

	7.
	You must convert your background and experience into the form of benefit statements to the hiring manager.   Think in terms of features & benefits in order to sell yourself!  Spell out what’s in it for them.

	

	8.
	Do I have the qualifications you’re looking for in this position?

	

	9.
	How do my qualifications match anyone currently being considered?

	

	10.
	Be prepared to ask specific questions in order to determine if this is the right environment for you.   For example, corporate culture, retention rate/morale, growth rate, advancement, management philosophy, etc.

	

	11.
	Do not bring up money!  The candidate should never bring up compensation.  If the hiring manager inquires about your current compensation – You say: “I am currently at X amount and I am prepared to consider any reasonable offer based on my background and experience”.

	

	12.
	Ask for the job and show enthusiasm.  Asking for the job does not obligate you to accept it, but failure to ask could be the one reason it was never extended.

	

	13.
	Never bad mouth past employers.

	

	14.
	Your final question should always be, “Where do we go from here and what’s the next step”?
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